
REQUEST FOR PERMIT EXTENSION 

Building Permit #_______________ Type of  Permit: _______________________ 

Recorded Property Owner Name: ___________________________________________

Project Site Address: _____________________________________________________ 

Date permit was issued:_______________   Date of Last Inspection:_______________

Date of Extension Request:_______________  Date of last extension, if any:___________

Explanation of why there is good cause for granting an extension of the expiration 
(attach materials if necessary)

______________________________________________________________________ 
______________________________________________________________________ 
______________________________________________________________________ 
______________________________________________________________________ 
______________________________________________________________________

Estimated project completion date:__________________ 

Recorded Property Owner Signature:_________________________Date:_____________

BE AWARE: A required inspection is needed every 180 days to keep the permit valid. The Building Official is
authorized to grant one or more extensions.  Once you exceed 185 days from the permit expiring, a new permit 
will need to be applied for and approved before further inspections can be requested. Additionally, a building 
permit will expire and a new permit will need to be obtained if construction is not completed and a certificate 
of occupancy and land use compliance is not obtained within five (5) years from the date the building permit 
was issued.  

FOR OFFICE USE ONLY

Building Official/Agent Signature:_________________________ Date:_________________

Approved (See Conditions Below)     Denied

Conditions/Explanation:______________________________________________________________ 
_________________________________________________________________________________ 
_________________________________________________________________________________ 

(Ex. Single Family, Addition, Remodel, Etc.)

(todays date)
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